
  
REGULAR MEETING OF THE 

BOARD OF COMMISSIONERS OF THE 
OKLAHOMA CITY HOUSING AUTHORITY 

Central Office 
1700 Northeast Fourth Street 

Oklahoma City, Oklahoma  73117 
January 27, 2021 

9:00 a.m. 
 

 AGENDA 
 
The Commissioners of the Oklahoma City Housing Authority will attend this meeting in person, as 
required by law, at 1700 Northeast Fourth Street on Wednesday, January 27, 2021 at 9:00 a.m. 
 
In the interest of public health, and to reduce the risk of exposure to the COVID virus, presenters, staff 
and members of the public are encouraged to attend by teleconference via Zoom, an online meeting 
and web conferencing tool. 
 
Presenters staff, and members of the public may attend and view the Oklahoma City Housing 
Authority meeting in person or via teleconferencing by joining from computer; tablet or smartphone 
using the following link: 
 

 https://zoom.us//j/94925953541?pwd=dkVnUTNCZGFUOU1iVXYvYzBDc0hmZz09.   
(passcode:  503493) 

 
Presenters, staff and members of the public can also dial in using their phone by dialing: (301) 715-
8592, Meeting number:  949 2595 3541. 
 

 
1. Call to Order and Comments – Chair Jerry Steward. 

 
2. Announcement of Filing of Meeting Notice and Posting of the Agenda in Accordance with the Oklahoma 

Open Meeting Act. 
 

3. Roll Call – Sherry Hearn, Executive Assistant 
 

4. For Action:  Approval of the Consent Docket 
 
A. Minutes of the Regular Meeting of the Board of Commissioners, December 16, 2020 

 
5. For Action:  Resolution No. 1-21 approving Change Order No. 4 for Windows and EIFS Replacement at 

Hillcrest Senior Center, for revisions to comply with drawings provided by Thermal Windows and reviewed 
by Architect to reduce gaps between windows/EIFS/brick for an increase of $109,636.00 in contract amount 
and ninety-eight (98) days in completion time.  Presented by Mike Helms. 
 

6. For Action:  Resolution No. 2-21 authorizing award of contract for Five Year Service Contract for 
Inspection, Testing and Repairs on Emergency Alarm Systems, to U-Change Lock Industries, Inc., dba, 
Security Solutions USA beginning January 27, 2021. Presented by Mike Helms. 

 
7. For Action:  Resolution No. 3-21 approving the Recommended Revision to the Supplemental Postings, 

Supplement III, Utility Allowance Schedule, for Public Housing, effective February 2, 2021. Presented by 
Matt Mills. 
 

8. For Action:  Resolution No. 4-21 approving Property Disposition of two (2) houses:  2209 North Bath and 
1017 Northeast 16th Street; from AMP 104, Scattered Sites, to Community Enhancement Corporation at 
market value. Presented by Melanie Buckley. 
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9. For Action:  Approving an Executive Session, if desired, as authorized by 25 O.S. § 307(B)(1), for the 
Purpose of Discussing the Employment, including terms and conditions of employment, of an individual 
salaried public officer or employee with respect to:  Mr. Mark W. Gillett as Executive Director of the 
Oklahoma City Housing Authority. 
 

10. Executive Session, as authorized by 25 O.S. § 307(B)(1), for the Purpose of Discussing the Employment, 
including terms and conditions of employment, of an individual salaried public officer or employee with 
respect to:  Mr. Mark W. Gillett as Executive Director of the Oklahoma City Housing Authority. 
 

11. For Action:  Reconvening into Open Session of the Regular Meeting of the Board of Commissioners of the 
Oklahoma City Housing Authority. 
 

12. For Action:  Approving the Employment Contract, if desired, for Executive Director Mark W. Gillett for 
Fiscal Year 2020-2021, and authorizing the Chair of the Board of Commissioners to execute the Contract.  
 

13. Information: 
 
A. Pension Trust Investment Account.  Presented by Thomas Henderson. 

 
B. COVID Update.  Presented by Mark Gillett. 
 

14. Report of Legal Counsel: 
 
A. Lawsuits 

 
B. Legal Request 

 
15. Reports of the Executive Director: 

 
A. Income Statements – November 2020 

 
B. Six Months Summary of Operations 
 

16. Citizens to be heard 
 

17. For Action:  Adjournment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

It is the policy of the Oklahoma City Housing Authority to ensure that communications with participants and members of the public with disabilities are as 
effective as communications with others.  Anyone with a disability who requires an accommodation, a modification of policies or procedures, or an auxiliary 
aid or service in order to participate in this meeting should contact the ADA department coordinator at 605-3219 as soon as possible but not later than 48 hours 
(not including weekends or holidays) before the scheduled meeting.  The department will give primary consideration to the choice of auxiliary aid or service 
requested by the individual with disability.  If you need an alternate format of the agenda or any information provided at said meeting, please contact the ADA 
department coordinator listed above 48 hours prior to the scheduled meeting. 
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MINUTES OF THE MEETING 
OF THE BOARD OF COMMISSIONERS OF THE 

OKLAHOMA CITY HOUSING AUTHORITY 
 

December 16, 2020 

 

The Board of Commissioners of the Oklahoma City Housing Authority met in regular session on 

Wednesday, December 16, 2020 at 9:10 a.m. at the Oklahoma City Housing Authority Central Office, 1700 

Northeast Fourth Street, Oklahoma City, Oklahoma.  The Agenda for this meeting was filed with the 

Secretary of State and City Clerk for the 2020 meetings on November 27, 2019 and posted at 1700 and 1800 

Northeast Fourth Street on December 10, 2020 at 4:00 p.m. in accordance with Oklahoma Open Meeting 

Statutes, posted on the Authority general web site www.ochanet.org as required by Section 3106.2 of 

Oklahoma Statute Title 74, and written notice via the Agenda was delivered to each Commissioner on 

December 10, 2020.   

 
Item 1, meeting was called to order by Chair Jerry Steward, who presided.   

 
Item 2, Announcement of Filing of Meeting Notice and Posting of the Agenda in Accordance with the 
Oklahoma Open Meeting Act, was announced by Sherry Hearn, Executive Assistant. 
 
Item 3, Sherry Hearn, Executive Assistant, performed roll call, those present were as follows: 

 
PRESENT: Jerry Steward, Chair 

Alvah Boyd 
Lillie Swope 
 

  Connie Mashburn was absent 
 
The following Action items were introduced by Chair Steward: 
 
Item 4, Consent Docket, was introduced by Chair Steward which included: 
 

Item A. Minutes of the Special Meeting of the Board of Commissioners, October 28, 2020 
 
Item B. Minutes of the Special Meeting of the Board of Commissioners, November 13, 2020 
 
Item C. 2021 Board of Commissioners Meeting Dates 
 
Item D. Renewal of General Liability Insurance for 2021 in the amount of $237,765 (Resolution No. 

33-20) 
 
Item E. Renewal of Vehicle Fleet Insurance for 2021 in the amount of $178,828 (Resolution No. 34-20) 
 
Item F. Renewal of Fire and Extended Insurance for 2021 in the amount of $583,773 (Resolution No. 

35-20) 
 

Motion: Swope.  Second: Boyd. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
 
Item 5, Resolution No. 27-20 approving and adopting the Oklahoma City Housing Authority Equal 
Employment Opportunity and Affirmative Action Plan.  Commissioner Boyd inquired how many housing 
authorities have the Executive Director as their Equal Employment Opportunity Officer.  Legal Counsel, 
Leslie Batchelor, stated the original wording was incorrect when the Executive Director was named as the 
EEOC Officer.  Legal Counsel stated she would amend the wording on the establishment of goals and 
objectives to:  The Equal Opportunity Officer shall continuously monitor OCHA’s work force for purposed of 
determining the representation and utilization of minority, female, veteran and disabled personnel throughout 
the organization.  Where the Equal Opportunity Officer determines there is an under representation or under-
utilization in specific departments or job categories, he/she will coordinate to establish goals for improving 
the representation and utilization of such individuals.  Commissioner Boyd stated she would approve this item 
with amended wording/clarification by legal. 
   
Motion: Boyd.  Second: Swope. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
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Item 6, Resolution No. 36-20 approving Operating Budgets for Fiscal Year Ending December 31, 2021. 
 
Motion: Boyd.  Second:  Swope. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
 
Item 7, Resolution No. 37-2 approving award of contract to Worldwide Window Fashions for purchase of 
window shades. 
 
Motion: Swope.  Second:  Boyd. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
 
Item 8, Chair Steward announced this was a public hearing for discussion of the proposed 2021 Annual and 
Five-Year Plans. Chair Steward inquired whether anyone wanted to speak or had signed up to speak at the 
public hearing.  David Calvert reported that no one had signed up to speak on this item.  No one indicated a 
desire to make comments. 
 
Item 9, Resolution No. 38-20 approving and authorizing electronic submission of the required documents for 
Oklahoma City Housing Authority’s Annual and Five-Year Plan to the Department of Housing and Urban 
Development. 
 
Motion: Boyd.  Second:  Swope. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
 
Item 10, Resolution No. 39-20 approving Annual Review and Proposed Revisions to the Utility Allowance 
Schedules for Section 8 to be effective February 1, 2021. 
 
Motion: Swope.  Second:  Boyd. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
 
Item 11, Information: 
 

Items A & B. Numbers among our residents are getting larger, just like they’re getting larger for 
Oklahoma City as a whole.  Last month we were in our upper 20’s for positive cases.  
We’ve almost doubled that now to almost 50 total residents that have COVID.  
Dramatically more than the last three weeks, about 20 more in the last couple weeks.  Staff 
is not terribly high.  Melanie Buckley stated there were two employees that tested positive 
and three are being quarantined.  We are continuing to clean, keeping our offices closed 
trying to keep our lobbies empty, no general meal services and other continuing things 
we’ve been doing.  The exciting news for our residents and staff under COVID, is the 
vaccination situation.  Many years ago, 15+ years ago, the housing authority was invited to 
participate in a City-County Health Department program called Sheltered-In Population 
(SIP) that was created during the anthrax scare.  Never thought it would come to fruition 
for anything here at the housing authority, but COVID has brought that back to the 
forefront.   Because of the SIP Agreements that we have with City-County Health we are 
able to be one of the first recipients of the vaccine.  Our residents first in the senior 
developments and then all those with a co-morbidity in the family developments would also 
be one of the first groups to receive it.  Also all of the staff from the Oklahoma City 
Housing Authority will be in the first group to receive it.  We don’t have any firm dates 
right now.  Based on the information we’re getting from City-County Health I would say 
mid-January is when that will start.  We do have to tell City-County Health by Friday at 
5:00 how many residents and how many employees are interested in receiving the 
inoculation.  The second best thing about the inoculation is the cost.   It started at over $90 
a shot, we have to have 2 shots, and we balked at that.  So it went down to $45 and then 
down to $9 and we were still a little frustrated with that.  Leslie and staff tried to get HUD 
to agree that it could be used under the CARES Act money to store and transport.  That’s 
what the fees were for to store and transport the vaccine.  HUD disagreed with that analysis 
so we went back to the group administering the shots, which is called Passport Health, and 
told them we couldn’t do this for all of our residents.  So they agreed if we have at least 20 
people in one location willing to accept the vaccine, they will do it at no charge.  Just an 
incredible win for the housing authority.   Really pleased that the public housing residents 
will be one of the first to receive the vaccination.  I heard yesterday from a colleague 
during the New York City press briefing, they actually said they were very pleased that 
public housing residents will be some of the very first to receive the vaccine in New York 
City.  Very excited about that option.  The CARES Act funding Thomas related to that just 
over $2 million.  No new money has come from that.  There’s a little bit left to expend and 
we’ll get that expended prior to the new deadline which is a year from now.  We believe in 
the legislation that is being discussed as we speak in Washington D.C. that perhaps there’s 
a little bit more money in rent relief in that.  We don’t know if there’s direct money to 
public housing authorities yet, but the folk in Washington are monitoring that and pushing 
for that and we’ll let you know next month.    Chair Steward requested Mark Gillett to keep 
the Commissioners informed, send us an email, when you get additional information on 
when the vaccinations will be here and how many will be vaccinated if you get the 
information prior to the next Board meeting.  I would be interested in know what 
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percentage of employees and what percentage of residents said they want to be vaccinated.  
Commissioner Boyd commended Legal Counsel and the Executive Director for working 
hard in order to ensure that our residents can afford to participate. Commissioner Swope 
inquired if the residents knew that they had to respond by Friday, December 18th.  Melanie 
Buckley informed the Commissioners that a flyer went out to senior developments door-by-
door yesterday, as well as being posted on the web site.  A mass email went to all 
employees and still working on the family housing to determine whether a family has an 
individual that has co-morbidity is eligible or not and I’m working with City-County Health 
on that issue.  Mark Gillett informed Commissioner Swope that everything was happening 
very fast.  We were informed this morning about the families.  Mark informed 
Commissioner Boyd that credit really goes to Melanie for running the show and that she 
deserved the credit for getting the price down.  Also Barbie Baker when she was employed 
with us she got us into that SIP and that is why we were able to get into this situation.  
Chair Steward stated Barbie definitely needs to be thanked.  Chair Steward also inquired 
how Mrs. Buckley was able to get the cost down to nothing.  Mrs. Buckley advised she 
worked with Passport Health and they were originally going to charge us to administer. 
Then we negotiated it down to where they were going to only charge us to transport and 
store it, but HUD would not allow to use the CARES Act funds.  So I had quoted what 
HUD said back to them and they went to other sources that did have CARES Act funds and 
were able to provide to us at no cost.  Leslie Batchelor, legal counsel, noted that the 
decision we received from HUD was absolutely wrong on the law and just stupid.  Credit to 
Melanie for finding a workaround through Passport Health.  What they say makes no sense.  
They cannot site the right thing.  They misunderstand the facts.  In the interest of time, 
rather than fight that up the chain, it was quicker because we had a good partner, Passport 
Health.  A debt of gratitude for them.  I’m tempted to fight this issue for other public 
housing authorities because it’s absolutely wrong and contrary to everything out there on 
getting the job done.      

 
Item 12, Report of Legal Counsel, Leslie Batchelor: 
 

Item A. There were no new lawsuits.  Still monitoring the two outstanding suits. 
 

Item B. Legal Requests.  There were two requests for items above.   On next month’s agenda I 
anticipate the Executive Director’s evaluation.  I will send hard copies of the evaluation form 
and the Executive Director’s report in the next couple of days in the mail.  Chair Steward 
asked Legal Counsel to send the form and report in the mail and by email.  Legal Counsel 
advised she will send both ways to all the Commissioners. 

 
Item 15, Reports of the Executive Director.  Mark Gillett stated the October 2020 Financial Statements and 
Six Months Summary of Operation slides were in their agenda package.  
 
Item 12, Citizens to be heard. 
 
Item 13, Adjournment. 
 
Motion: Boyd. Second:  Swope. 
AYES: Boyd, Swope, Steward.  NAYES:  None. 
 
This meeting adjourned at 10:02 a.m. 
 
The next meeting of this Board will convene at 9:00 a.m. CST January 27, 2021 at the Oklahoma City 
Housing Authority Central Office, 1700 Northeast Fourth Street, Oklahoma City, Oklahoma. 
 
 
 
 
  ______________________________  
 Mark W. Gillett, Secretary 
 
ATTEST: 
 
 
 
____________________________________ 
Jerry L. Steward, Chair 
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RESOLUTION NO. 1-21 

RESOLUTION APPROVING CHANGE ORDER NO. 4 FOR WINDOWS AND EIFS 
REPLACEMENT AT HILLCREST SENIOR CENTER 

 
 

WHEREAS, on February 26, 2020, the Oklahoma City Housing Authority 

(“OCHA”) awarded a contract to Jim Cooley Construction, LLC, to replace the windows and 

exterior insulation and finish system (EIFS) at Hillcrest Senior Center; and 

WHEREAS, after encountering unanticipated gaps between the windows/EIFS and 

brick that were unknown at the time the original specifications were drawn up or the contract 

awarded, a revision to the scope of work was prepared based on drawing provided by Thermal 

Windows and reviewed by OCHA’s architect to address the additional work needed; and 

WHEREAS, the change order to add the additional scope of work will result in an 

increase of $109,636.00 from the original contract amount and an additional ninety-eight (98) days 

in completion time; and 

WHEREAS, OCHA staff and OCHA’s architect believe the change order to add 

the additional work will provide a cost and time savings to OCHA, and will limit the potential for 

additional damage to occur. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of the 

Oklahoma City Housing Authority (“OCHA”) that Change Order No. 4 to the contract between 

OCHA and Jim Cooley Construction, LLC, for Windows and EIFS Replacement at Hillcrest 

Senior Center, for revisions to comply with drawing provided by Thermal Windows and reviewed 

by OCHA’s architect to reduce the gaps between the windows/EIFS and brick, and which will 

result in an increase of $109,636.00 to the original contract amount and an additional ninety-eight 

(98) days in completion time from that listed in the original contract, is hereby approved. 

BE IT FURTHER RESOLVED that the Chair is authorized and directed to execute 

such documents as may be appropriate to carry out the award contained in this Resolution. 

go to TOC



2 

ADOPTED this 27th day of January, 2021. 

OKLAHOMA CITY HOUSING AUTHORITY 

By       
Jerry L. Steward, Chair 

 
I, Mark W. Gillett, Secretary of the Board of Commissioners of the Oklahoma City Housing 
Authority, certify that the foregoing Resolution No. 1-21 was duly adopted at a regular meeting of 
the Board of Commissioners of the Oklahoma City Housing Authority, held at the Board Room at 
Oklahoma City Housing Authority offices, 1700 Northeast 4th Street, Oklahoma City, Oklahoma 
on the 27th day of January, 2021; that said meeting was held in accordance with the By-Laws of 
the Oklahoma City Housing Authority and the Oklahoma Open Meeting Act; that a quorum was 
present at all times during said meeting; and that the resolution was duly adopted by a majority  of 
those Commissioners present. 
 
 
 

      
Secretary 

 
 
 
 AYE NAY
JERRY L. STEWARD   
LILLIE SWOPE   
ALVAH L. BOYD   
CONNIE MASHBURN   
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RESOLUTION NO. 2-21 

RESOLUTION ACCEPTING LOWEST AND BEST RESPONSIBLE BID; AWARDING 
CONTRACT – FIVE-YEAR SERVICE CONTRACT FOR INSPECTION, TESTING AND 

REPAIRS ON EMERGENCY ALARM SYSTEMS 
 
 

WHEREAS, specifications were prepared by Oklahoma City Housing Authority 

(“OCHA”) staff for a five-year service contract for the inspection, testing, and repairs of 

emergency alarm systems, with a bid opening conducted on November 20, 2020; and 

 

WHEREAS, three bids were received, with the bidder submitting the overall lowest 

responsible bid complying with the bidding requirements being U-Change Lock Industries, Inc., 

d/b/a Security Solutions USA; and 

 

WHEREAS, funds are available each AMP’s operating budget. 

 

NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of the 

Oklahoma City Housing Authority that the bid of U-Change Lock Industries, Inc., d/b/a Security 

Solutions USA (“Bidder”) is accepted as the lowest responsible bid for a five-year service contract 

for the inspection, testing and repair of emergency alarm systems, and that the contract for that 

project is hereby awarded to said Bidder. 

 

BE IT FURTHER RESOLVED that the Chair is authorized and directed to execute 

such documents as may be appropriate to carry out the award contained in this Resolution. 

 

ADOPTED this 27th day of January, 2021. 

 
OKLAHOMA CITY HOUSING AUTHORITY 

By       
Jerry L. Steward, Chair 
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I, Mark W. Gillett, Secretary of the Board of Commissioners of the Oklahoma City Housing 
Authority, certify that the foregoing Resolution No. 2-21 was duly adopted at a regular meeting of 
the Board of Commissioners of the Oklahoma City Housing Authority, held at the Board Room at 
Oklahoma City Housing Authority offices, 1700 Northeast 4th Street, Oklahoma City, Oklahoma 
on the 27th day of January, 2021; that said meeting was held in accordance with the By-Laws of 
the Oklahoma City Housing Authority and the Oklahoma Open Meeting Act; that a quorum was 
present at all times during said meeting; and that the resolution was duly adopted by a majority  of 
those Commissioners present. 
 
 
 

      
Secretary 

 
 
 
 AYE NAY
JERRY L. STEWARD   
LILLIE SWOPE   
ALVAH L. BOYD   
CONNIE MASHBURN   
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RESOLUTION NO. 3-21 

RESOLUTION APPROVING ANNUAL REVIEW AND PROPOSED REVISIONS UTILITY 
ALLOWANCE SCHEDULE FOR PUBLIC HOUSING 

 
 

WHEREAS, the United States Department of Housing and Urban Development 

(“HUD”) requires the Oklahoma City Housing Authority (“OCHA”) to review its Utility 

Allowance Schedule for Public Housing (“Utility Allowance Schedule”) annually; and 

WHEREAS, OCHA staff has reviewed its Utility Allowance Schedule, and found 

that there were minor changes in electric, gas, water and trash services; and 

WHEREAS, the proposed revisions were posted for the required 30-day comment 

period, which ended on December 31, 2020; and 

WHEREAS, OCHA staff recommends revising the Utility Allowance Schedule for 

Scattered Site houses and the Northeast Duplexes, combining all Scattered Sites allowances with 

the same type of utilities into one allowance, and incorporating other changes as shown on the 

attached revised Supplement III Tenant Furnished Utility Allowance Schedule, to be effective as 

of February 1, 2021. 

NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of the 

Oklahoma City Housing Authority that annual review of Utility Allowance Schedule for Public 

Housing (“Utility Allowance Schedule”), is hereby approved. 

BE IT FURTHER RESOLVED that the proposed revisions to the Utility 

Allowance Schedule shown on the attached Supplement III Tenant Furnished Utility Allowance 

Schedule, are hereby approved, to be effective as of February 1, 2021. 
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ADOPTED this 27th day of January, 2021. 

OKLAHOMA CITY HOUSING AUTHORITY 

By       
Jerry L. Steward, Chair 

 
I, Mark W. Gillett, Secretary of the Board of Commissioners of the Oklahoma City Housing 
Authority, certify that the foregoing Resolution No. 3-21 was duly adopted at a regular meeting of 
the Board of Commissioners of the Oklahoma City Housing Authority, held at the Board Room at 
Oklahoma City Housing Authority offices, 1700 Northeast 4th Street, Oklahoma City, Oklahoma 
on the 27th day of January, 2021; that said meeting was held in accordance with the By-Laws of 
the Oklahoma City Housing Authority and the Oklahoma Open Meeting Act; that a quorum was 
present at all times during said meeting; and that the resolution was duly adopted by a majority  of 
those Commissioners present. 
 
 
 

      
Secretary 

 
 
 
 AYE NAY
JERRY L. STEWARD   
LILLIE SWOPE   
ALVAH L. BOYD   
CONNIE MASHBURN   
   

 

go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



go to TOC



RESOLUTION NO. 4-21 

RESOLUTION APPROVING PROPOSAL TO DISPOSE OF THE TWO HOUSES LOCATED 
AT 2209 NORTH BATH AND 1017 NORTHEAST 16TH STREET, FROM AMP 104, 

SCATTERED SITES, TO THE COMMUNITY ENHANCEMENT CORPORATION AT 
MARKET VALUE 

 

 

WHEREAS, on May 9, 2020, the Community Enhancement Corporation (“CEC”) 

submitted a letter of intent to purchase two (2) Scattered Site Homes at AMP 104, Scattered Sites, 

located at 2209 North Bath and 1017 Northeast 16th Street (the “Properties”); and 

 

WHEREAS, the Properties were originally scheduled for demolition, but the 

Oklahoma City Housing Authority (“OCHA”) determined it would be to its best advantage to sell 

the Properties to CEC at market value; and 

 

WHEREAS, on July 16, 2020, a Resident Council Meeting was held and CEC’s 

intent to purchase the Properties at market value was outlined, with Resident Council members 

approving the purchase of the Properties by CEC; and 

 

WHEREAS, on July 22, 2020, the OCHA Board of Commissioners approved 

Resolution No. 12-20, approving a Significant Amendment to the Annual and Five-Year Plan 

(“Significant Amendment”), which, among other things, included the disposition of the Properties 

to CEC; and 

 

WHEREAS, in August, 2020, OCHA staff began the application to the HUD SAC 

for the disposition of the Properties; and 

 

WHEREAS, the HUD SAC notified OCHA on December 21, 2020, that a new 

Board of Commissioners resolution is required to complete the application for disposition of the 

Properties, since Resolution No. 12-20 did not specifically authorize or approve the disposition of 

the Properties by mentioning the development or addresses of the Properties; and 

 

WHEREAS, to comply with the requirements of the HUD SAC, OCHA staff has 

requested approval of this resolution specifically authorizing the disposition of the Properties to 

CEC, as contemplated by the Significant Amendment approved by Resolution No. 12-20. 
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NOW, THEREFORE, BE IT RESOLVED by the Board of Commissioners of the 

Oklahoma City Housing Authority that Property Disposition of the property containing the two 

houses located at 2209 North Bath and 1017 Northeast 16th Street, respectively, from AMP 104, 

Scattered Sites, to the Community Enhancement Corporation at market value, as described and 

included in the Significant Amendment of the Annual and Five-Year Plan approved by the 

adoption of Resolution No. 12-20 on July 22, 2020, is hereby approved. 

 

BE IF FURTHER RESOLVED that staff is authorized to submit or supplement the 

materials submitted to HUD as may be necessary for the HUD SAC to approve the proposed 

disposition. 

 

BE IT FURTHER RESOLVED that the Chair, Executive Director, and the 

Assistant Executive Directors are authorized to take such actions and execute such documents as 

may be appropriate to carry out the authorizations contained in and the property disposition 

contemplated by this Resolution. 

 

ADOPTED this 27th day of January, 2021. 

 
OKLAHOMA CITY HOUSING AUTHORITY 

By       
Jerry L. Steward, Chair 

 
I, Mark W. Gillett, Secretary of the Board of Commissioners of the Oklahoma City Housing 
Authority, certify that the foregoing Resolution No. 4-21 was duly adopted at a regular meeting of 
the Board of Commissioners of the Oklahoma City Housing Authority, held at the Board Room at 
Oklahoma City Housing Authority offices, 1700 Northeast 4th Street, Oklahoma City, Oklahoma 
on the 27th day of January, 2021; that said meeting was held in accordance with the By-Laws of 
the Oklahoma City Housing Authority and the Oklahoma Open Meeting Act; that a quorum was 
present at all times during said meeting; and that the resolution was duly adopted by a majority  of 
those Commissioners present. 
 
 
 

      
Secretary 

 
 
 
 AYE NAY
JERRY L. STEWARD   
LILLIE SWOPE   
ALVAH L. BOYD   
CONNIE MASHBURN   
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  M E M O R A N D U M  

    
  Date   
  January 27, 2021  
 

TO: Chair and Members of the Board of Commissioners 
 
FROM: General Counsel 
 
SUBJECT: Executive Director Annual Review and Evaluation; Employment Contract for Executive 

Director for 2020-2021 
 
 
DISCUSSION: The Oklahoma City Housing Authority’s Executive Director, Mark W. Gillett, 

has been under his present employment contract since November 2012.  Section 
1.02 of Mr. Gillett’s employment contract provides for automatic, one-year 
annual renewals of Mr. Gillett’s term of employment unless the Board or Mr. 
Gillett provide written notice of termination. Neither the Board nor Mr. Gillett 
has provided any such notice. Section 3.01 of Mr. Gillett’s employment contract 
also requires Board review and evaluation of Mr. Gillett’s performance on an 
annual basis and allows the Board to adjust Mr. Gillett’s compensation as it 
deems appropriate. 

 
 The attached Employment Contract for Executive Director for 2020-2021 

provides a means for the Board to authorize a performance incentive salary 
increase for Mr. Gillett. The Board has complete discretion to provide or not 
provide such an increase, with a specific blank provided in the document to set 
those terms. 

 
RECOMMENDATION: Pursuant to the Oklahoma Open Meetings Act, 25 O.S. § 307(B)(1), enter into 

executive session, if desired, for the purpose of discussing the employment, 
including to review and evaluate Mr. Gillett’s performance and the terms and 
conditions of employment. Upon re-entering the open session of the regular 
meeting, and at Board’s discretion, approve the terms of employment contained 
in the 2020-2021 Employment Contract. 

 
 Respectfully submitted, 
 Jeff Sabin  
 (for Leslie Batchelor) 
 General Counsel 
 
LVB 
 
Attachment:  
 
Employment Contract for Executive Director for 2020-2021 
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AMENDMENT TO EMPLOYMENT CONTRACT FOR EXECUTIVE DIRECTOR (2020-2021) 

 
 

THIS AMENDMENT TO EMPLOYMENT CONTRACT FOR EXECUTIVE DIRECTOR (2020-
2021) is dated as of the 27th day of January, 2021(“2020-2021 Amendment”) 
and amends that certain EMPLOYMENT CONTRACT entered into effective as of 
the 9th  day of November, 2012, between the Oklahoma City Housing 
Authority, a public body corporate, by and through its Board of 
Commissioners, having a principal place of business at 1700 Northeast 
Fourth Street, Oklahoma City, Oklahoma 73117-3800, (referred to as 
“Employer”), and Mark W. Gillett (referred to as “Employee”), as amended. 

 
 

RECITALS 
 
 

A. Employer and Employee have previously agreed to the terms and 
conditions contained in the Employment Contract dated effective November 
9, 2012, as amended most recently for 2019-2020, (which Employment 
Contract, as amended, is referred to as the “Employment Contract” attached 
hereto as Exhibit A).  All capitalized terms used herein not otherwise 
defined shall have the meanings as defined in therein. 

 
B. Section 3.01 of the Employment Contract provides that the 

amount of Employee’s compensation shall be reviewed by Employer on an 
annual basis and is subject to adjustment. 

 
NOW, THEREFORE, for good and valuable consideration, the receipt 

and sufficiency of which are hereby acknowledged, the parties agree as 
follows: 

 
1. Recitals.  The Recitals set forth above are correct and 

accurate and are hereby incorporated into this 2019 Contract. 
 
2. Compensation.  Employee’s annual compensation for services 

rendered, as gross salary and prior to any deductions or withholdings, 
effective as of January 1, 2021, shall be $___________, of which no more 
than the amount equal to the base pay rate set for Level IV of the federal 
Executive Schedule (which is currently $170,800) shall be paid from 
Section 8 and Section 9 funds, and the balance shall be paid from other 
funds.  

 
3. Binding Effect.  Except as modified by this 2020-2021 

Amendment, the Employment Agreement shall remain in full force and effect 
in accordance with its original terms. 
 
 
 

[Signatures on following page.] 
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By executing this 2020-2021 Amendment, OCHA certifies that other (non-
Section 8 and non-Section 9) Federal, state, or local funds are available 
and will be used for the portion of salary above the level IV salary of 
the Executive Schedule. 
 
 
 
 EMPLOYER 
 
 Oklahoma City Housing Authority 
 
 By: ________________________________ 
     Jerry L. Steward, Chair 
 
 
 EMPLOYEE 
 
 By:  _______________________________ 
      Mark W. Gillett 
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OKLAHOMA CITY HOUSING AUTHORITY 

MONTHLY LITIGATION REPORT 

JANUARY 20, 2021 

PAMELA MILES v. OCHA 

(a) Case No.  CJ-18-4914 

 (i) Date lawsuit filed: September 10, 2018 

 (ii)  Date answer filed: October 23, 2018 

 (iii)  Appeal filed: N/A 

(b) Type of action: Personal Injury/Slip and Fall 

(c) Plaintiff’s claim (summarized) 

 

 

 

Miles alleges that she tripped 

and broke her ankle in the 

front yard of a property 

owned by OCHA and 

occupied by Latrice Moore. 

(d) OCHA defense provided by: Terry M. Kollmorgen 

(e) Status of Case: The case is currently in 

discovery mode. 

(f) Date of last activity: On December 29, 2020, 

Plaintiff filed Plaintiff’s 

Opposition to Defendant 

OCHA’s Renewed Motion 

for Summary Judgement. 
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OKLAHOMA CITY HOUSING AUTHORITY 

MONTHLY LITIGATION REPORT 

JANUARY 20, 2021 

Caesar J. Vigil v. OCHA ex rel. OESC 

(a) Case No. CV-2019-1897 

 (i) Date lawsuit filed: August 20, 2019 

 (ii)  Date answer filed: September 6, 2019 

 (iii)  Appeal filed: n/a 

(b) Type of action: Appeal of Denial of 

Unemployment Benefits 

 

(c) Plaintiff’s claim (summarized) 

 

 

 

Oklahoma Employment 

Security Commission 

Opinion to deny 

unemployment benefits is 

contrary to law. 

 

(d) OCHA defense provided by: Elizabeth Scott Wood 

(McAfee & Taft) 

 

(e) Status of Case: Pending 

(f) Date of last activity: On October 1, 2019, the 

Oklahoma Employment 

Security Commission Board 

of Review filed an Answer. 
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REGULAR MEETING OF THE 

BOARD OF DIRECTORS OF THE 
COMMUNITY ENHANCEMENT CORPORATION 

Central Office 
1700 Northeast Fourth Street 

Oklahoma City, Oklahoma  73117 
January 27, 2021 

9:00 a.m. 
 

 AGENDA 
 
The Directors of the Community Enhancement Corporation will attend this meeting in person, as 
required by law, at 1700 Northeast Fourth Street on Wednesday, January 27, 2021 at 9:00 a.m. 
 
In the interest of public health, and to reduce the risk of exposure to the COVID virus, presenters, staff 
and members of the public are encouraged to attend by teleconference via Zoom, an online meeting 
and web conferencing tool. 
 
Presenters staff, and members of the public may attend and view the Community Enhancement 
Corporation meeting in person or via teleconferencing by joining from computer; tablet or smartphone 
using the following link: 
 

https://zoom.us//j/94925953541?pwd=dkVnUTNCZGFUOU1iVXYvYzBDc0hmZz09.   
(passcode:  503493) 

 
Presenters, staff and members of the public can also dial in using their phone by dialing: (301) 715-
8592, Meeting number:  949 2595 3541. 

 
1. Call to Order and Comments – Chair Jerry Steward. 

 
2. Announcement of Filing of Meeting Notice and Posting of the Agenda in Accordance with the Oklahoma 

Open Meeting Act. 
 

3. Roll Call – Sherry Hearn, Executive Assistant 
 

4. For Action:  Approval of the Consent Docket 
 
A. Minutes of the Regular Meeting of the Board of Directors, December 16, 2020 

 
5. Presentation/Discussion: 

 
A. Update of development projects.  Presented by Ian Colgan. 
 

6. Report of Legal Counsel: 
 
A. Lawsuits 
B. Legal Request 

  
7. Reports: 

 
A. Financial Statements – December 2020 
B. Quarterly Financials and Occupancy 

 
8. Citizens to be heard 

 
9. For Action:  Adjournment 

 
It is the policy of the Community Enhancement Corporation to ensure that communications with participants and members of the public with disabilities are 
as effective as communications with others.  Anyone with a disability who requires an accommodation, a modification of policies or procedures, or an auxiliary 
aid or service in order to participate in this meeting should contact the ADA department coordinator at 605-3219 as soon as possible but not later than 48 hours 
(not including weekends or holidays) before the scheduled meeting.  The department will give primary consideration to the choice of auxiliary aid or service 
requested by the individual with disability.  If you need an alternate format of the agenda or any information provided at said meeting, please contact the ADA 
department coordinator listed above 48 hours prior to the scheduled meeting. 
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12/16/20 
1. 

MINUTES OF THE MEETING 
OF THE BOARD OF DIRECTORS OF THE 

COMMUNITY ENHANCEMENT CORPORATION 
 

December 16, 2020 

The Board of Directors of the Community Enhancement Corporation met in regular session on Wednesday, 

December 16, 2020 at 10:02 a.m. at the Oklahoma City Housing Authority Central Office, 1700 Northeast 

Fourth Street, Oklahoma City, Oklahoma.  The Agenda for this meeting was filed with the Secretary of State 

and City Clerk for the 2020 meetings on November 27, 2019 and posted at 1700 and 1800 Northeast Fourth 

Street on December 10, 2020 at 4:00 p.m. in accordance with Oklahoma Open Meeting Statutes, posted on 

the Authority general web site www.ochanet.org as required by Section 3106.2 of Oklahoma Statute Title 

74, and written notice via the Agenda was delivered to each Director on December 10, 2020.   
 

Item 1, meeting was called to order by Chair Jerry Steward, who presided.   
 
Item 2, Announcement of Filing of Meeting Notice and Posting of the Agenda in Accordance with the 
Oklahoma Open Meeting Act, was announced by Sherry Hearn. 
 
Item 3, Sherry Hearn, Executive Assistant, performed roll call, those present were as follows: 

 
PRESENT: Jerry Steward, Chair 

Alvah Boyd 
Lillie Swope 
 
Connie Mashburn was absent 

 
Item 4, Consent Docket, was introduced by Chair Jerry Steward which included: 
 
 Item A.  Minutes of the Special Meeting of the Board of Directors dated October 28, 2020 
 
 Item B. Minutes of the Special Meeting of the Board of Directors dates November 16, 2020 
 
 Item C. 2021 Board of Director’s Meeting Dates 
 
Motion:  Swope.  Second:  Boyd. 
AYES:   Boyd, Swope, Steward.  NAYES:  None.  
 
Item 5, Presentation/Discussion: 
 

Item A. Ian Colgan stated the most important development update was we’re working on the 
permanent loan closing on Johnson Care Suites.  We hope to have it done on Friday.  You 
all approved the final closing plan a few months back.  This big milestone will transition 
final construction period into permanent operation.  We’re eager to finish our first 
development project.  

 
Item 6, Report of Legal Counsel, Mathew Greeson: 
 
 Item A. There were no lawsuits. 
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12/16/20 
2. 

 
 Item B. There were no legal requests.  
 
Item 7, Citizens to be heard.  There were no citizens to be heard. 
 
Item 8, Adjournment. 
 
Motion: Boyd. Second: Swope. 
AYES:  Boyd, Swope, Steward.  NAYES:  None. 
 
This meeting adjourned at 10:05 a.m. 
 
The next meeting of this Board will convene at 9:00 a.m. CST January 27, 2021 at the Oklahoma City 
Housing Authority Central Office, 1700 Northeast Fourth Street, Oklahoma City, Oklahoma. 
 
 
 
  ______________________________  
 Mark W. Gillett, Secretary 
 
ATTEST: 
 
         
       
____________________________________ 
Jerry L. Steward, Chair 
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